Editing Your Site with Nvu
1. Set up the Site Manager
a. After installation, open Nvu.
b. Make sure the Site Manager is open (View  Show/Hide  Site Manager, or F9)
c. On the Site Manager in the left pane, click on the Edit sites button.
i. Click New Site
ii. Enter the Site Name
iii. Enter the address
iv. Enter the Publishing Server (aka the FTP or host server) information:
1. Address
2. Username
3. Password
v. Click OK
2. Opening a Page to Edit
a. Open the site by clicking on the + button next to your site name in the Site Manager Pane.
i. The file list is now open to the website you have saved on your computer. These are local files. 
ii. Double click on the page you want to edit, and it will open in the right pane.
b. Keep in mind that there may be style sheets that create certain elements of your website that are not displayed correctly with some site editors. For example, your website may have links in different colors other than the blue underlined instances you see in the editor. It will work itself out when it is published, as it will get coding from the attached style sheets.
c. Some site’s pages may be in subfolders, which can be opened by clicking the + buttons within your website.
3. Editing Pages
a. Text
i. Your editing options are very similar to those you would have when editing a text document with MS Word. You can add text, change fonts, format, align, etc.
b. Images
i. Add Images: To ensure your site stays organized and the images you want displayed online will be published to the internet, do not use the Image button on the top of the screen. Instead:
1.  Open the “images” folder within your site in the Site Manager pane. 
2. Click on the name of the image you want to insert into the page you are working on, and drag it onto the page.
ii. Change the image display size by right clicking on it  Image Properties  Dimensions tab (or by clicking and then hitting the Image button at the top of the screen, then opening the Dimensions tab). Here you can set a custom size for the image and see the original dimensions, listed as “Actual Size”.
c. Links
i. You can select any image or text and right click the selection  Create Link… (or hit the Link button at the top of the screen once you have something selected)
1. To link another website or email address, simply enter them in the box and hit OK. 
2. To link to another page on your website, click on Choose File… and it will bring up your website directory. Find the page you want to link, click the Open button, and hit OK.
4. Uploading your website
a. When you are ready to publish your website, make sure the page you want to upload is open in the right pane so that you can see it. Then click on the Publish button at the top of the screen. All the necessary fields should default to the correct information. Click Publish.
